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EXCHANGE PROGRAM APPLICATION
        
                                                                
   



I:  APPLICANT INFORMATION: Please TYPE your responses. After completion, keep a copy of your application for future reference.   

A.  PERSONAL INFORMATION
	




1.Student’s Legal Name:  

  (as it appears in your passport)              Family (Last) Name                                       Given (First) Name                                            Middle Name
	



 2. Date of Birth: 
                                              Day   /     Month   /      Year               	
                                           
	  3.   Gender on passport:
	Female:
	
	        Male:
	
	       X:
	


   
	4.   Place of Birth:
	
	
	


                                                                       City                                                               State/Province                                                 Country
	5.   Country of Citizenship:
	_________________________
	6. Country of Permanent Residence:
	_____________________

	      Native Language:
	



	7.   Address:

	Street & Apt Number:
	

	City:
	

	State:
	

	Country:
	

	Postal Code:
	

	Telephone Number:
	


	                                               Cell phone (portable)
	8.   Email Addresses:
		


                                                                                                 Preferred Email Address                                                                       Alternate Email Address   
 Note: Please check Preferred email regularly as it is the principl form of communication for the French universities and MICEFA

	 9.  Emergency Contact:
	
	


                                                                                                    Name                                                                                                               Relation     
	
	      
	
	


                                                                                             Phone Number                                                                                                   E-mail Address     
 
B.  ACADEMIC INFORMATION                                                                                      

	10.  Application for:
	 Fall semester only:
	
	        Academic Year:
	
	         Spring semester only:
	

	Note:    Please inform us immediately if you plan on changing the duration of your stay.


	11.  Planned Period of Study on Exchange  	
	Fall
	
	   Spring
	
	ex.  2025 or 2026


             
	12. Name of Home University:
		





          
	13.  Major and/or Minor at Home Institution:
	

	14. Field of study needed during exchange:
	  


           
		 15.  Class Level During Exchange:
	Soph.
	
	 Junior
	
	Senior
	
	Graduate
	
	Doctorate
	

	

	16. Host University in France (optional):
	  1ST choice:
	
	      2nd choice:
	
	  3rd choice:
	




                                                                                                 
	MICEFA EXCHANGE APPLICATION FOR: 
	


Student’s Family (Last) Name, First Name

17. Course you are hoping to take in France. Please fill this out with the general type of courses that you looking for, not necessarily specific course names.

	


        
First Semester:


	Field of study
	Course Description

	 
	 

	 
	 

	
	

	 
	 

	 
	 




Second Semester:

	Course Title
	Course Description

	 
	 

	 
	 

	
	

	 
	 

	 
	 



	18. Higher Education Institutions/Universities Attended or Attending

	Name of Institution
	Enrolled from/to
	Degree Received
	Cumulative GPA

	
	
	
	

	
	
	
	





	
MICEFA EXCHANGE APPLICATION FOR:  
	 


                                                                                                         Student’s Family (Last) Name, First Name

                                                                                                                                                                                 
  
II.  LANGUAGE LEVEL AND ABILITY

	Language(s)
	English
	
	          French
	
	     Other 
	

	
	
	
	
	

	Semesters of College level French taken at your home university 
	
	




III. LETTERS OF RECOMMENDATION

You must provide at least one letter of recommendation filled out by a professor. It must be submitted to your International Office with this application. 

	Names of Professor Providing Letter
	Department/ Position
	Institution/ Company

	
	
	

	
	
	






IV.  FINANCIAL COSTS AND VERIFICATION OF FINANCIAL SUPPORT

	How will do you intend to finance your studies?
	Personal funds
	
	           TA Position
	
	                 Scholarship
	

	
	
	
	
	

	If you do not obtain funding, will you have to withdrawal your candidacy?
	                       Yes
	
	                               No
	



International exchange student applicants are required to show that they have access to sufficient financial resources during their stay.





	MICEFA EXCHANGE APPLICATION FOR: 
	 


                                                                                               Student’s Family (Last) Name, First Name
V.  STUDENT CONDUCT AND LIABILITY WAIVER AGREEMENT:

This agreement is entered into by and between MICEFA (Mission Interuniversitaire de Coordination des Echanges Franco-Américains), hereafter called "MICEFA," and student applying for exchange, hereafter called "Student."
WHEREAS, MICEFA intends to provide services as stipulated by MICEFA in the context of a university exchange program in Paris, France and WHEREAS, Student desires to participate in the program under the terms and conditions hereafter set forth,
NOW, THEREFORE, MICEFA and Student agree as follows:
1. Student shall qualify for admission as a student for credit in their Home University by satisfying all requirements, including payment of fees.
2. Student shall obtain and provide all material, meet all deadlines, and otherwise comply with all participation requirements established by their Home University and MICEFA.
3. Student agrees to expend his or her best efforts in successfully completing the academic requirements of the courses in which Student enrolls. Students must remain enrolled in a minimum of 2 courses at the French Host University.
4. Student agrees to conform to standards of conduct consistent with the maintenance of a positive reputation of the MICEFA and to conform to all applicable rules, regulations and policies. Student understands and agrees that in the event the Program Director, in his or her discretion, shall determine the conduct or academic standards of Student are detrimental to the best interests of the program, the Director may terminate the participation of Student in the program. Such termination shall not diminish or otherwise affect Student’s obligation to make to MICEFA any payments that are part of the program. MICEFA in no event shall be required to refund to Student any payment made by Student to MICEFA, but may make such refunds as are consistent with Program Director’s discretion. 
5. Student understands that there are dangers, hazards, and risks inherent in international travel, living in a foreign country, and the activities included in the university exchange program including but not limited to air, land and sea travel, dietary differences, diseases less common in the United States, differences in legal expectations and protection, building code and other safety differences, any of which could result in serious or even fatal injuries and property damage. Student agrees to assume all the risks and responsibilities surrounding student’s participation in the university exchange program, and understands and agrees that MICEFA cannot and does not assume responsibility for any such personal injuries or property damage.
6. Student agrees that MICEFA and each and every officer, agent and employee shall not be responsible for any injury, damage, or loss to Student or Student’s property which occurs from any cause beyond the control of MICEFA, or which does not occur from the sole negligence of MICEFA.
7. Student further agrees to hold harmless, defend and indemnify MICEFA and its employees from any and all claims, injuries, damages, losses, causes of action, and demands, and all costs and expenses incurred in connection therewith (hereafter in this paragraph 7 collectively referred to as “liability”) resulting from or in any manner arising out of, or in connection with any negligence on the part of Student, his or her agents, or employees, in the performance of this agreement, irrespective of whether such liability is also due to any negligence on the part of MICEFA. 
8. Student agrees to comply fully with the rules of MICEFA, its agents, and/or employees and agrees that MICEFA reserves the right to enforce its standard of conduct and collect on any financial holds incurred by the student as indicated on Student’s record and that, should Student fail to comply, MICEFA has the right to withhold any and all academic documentation (i.e. Student’s transcript), and/or to terminate Student’s participation in the program.
9. MICEFA reserves the right to remove any student from the program if it judges the Student’s health or safety to be in jeopardy.
10. MICEFA is not able to issue any reimbursements for costs incurred on behalf of the Student. No reimbursement will be possible for any cancellations within (but not limited to) one month of program start date. 
11. Student must bring to the attention of MICEFA any health concerns or special accommodations PRIOR TO ARRIVAL if Student wishes MICEFA to be able to assists with these during the semester. Additional forms can be attached to the application if need be or Student may contact MICEFA staff directly via email.  
12. Students understand that the issuing of grades by MICEFA to the home university is dependent on the French universities calendar and cannot be expedited. Grades can take up to 4 months to receive. Graduating students should plan accordingly.
13. Student hereby grants the MICEFA full and free use of all photos and videos of Student’s person.
By signing below, MICEFA and Student manifest their agreement to these terms and conditions. 
Applications cannot be accepted without signature)

	Student Signature:
	
	                 Date:
	


                                                                                                                                                                                             Month / Day / Year
	MICEFA EXCHANGE APPLICATION FOR: 
	 


                                                                                               Student’s Family (Last) Name, First Name

	VI.  STATEMENT OF PURPOSE (Must be TYPED) NB: Applicants wishing to attend Université Panthéon-Sorbonne, Sorbonne Nouvelle, or Sorbonne Univeristé (Lettres & Sciences), will need to provide their Statement of Purpose in French.  USE OF ARTIFICIAL INTELLIGENCE/ TRANSLATION SITES ARE PROHIBITED. 




	

MICEFA EXCHANGE APPLICATION FOR:  
	  

	
	


                                                                                               Student’s Family (Last) Name, First Name

VII.  SUBMISSION OF APPLICATION

Submit the application plus the following materials to the Study Abroad office at your home institution: 

· Statement of Purpose (one page only).  TYPE a concise statement of purpose concerning your past work in your intended field of study and in related fields. Your plans for studying abroad and your career objectives. Feel free to provide a personal perspective and please be as specific as possible. Students interested in studying at Université Panthéon-Sorbonne, Sorbonne Nouvelle, or Sorbonne Université (Lettres et Sceinces), will need to provide their Statement of Purpose in French.
· Copy of the page of your passport showing your photo and full legal name;
· 1 passport style photo (digital photos are fine - PDF, jpeg, etc.);
· Copy of North American University Student ID
· 1 letter of recommendation;
· Official transcripts of all higher education institutions/ university studies;
· Your signature on page 4;
· Proof of International Health Insurance coverage (can be submitted at a later date if need be).

Do not plan on leaving your country of residence until you have been issued your visa. 



VIII.  HOME INSTITUTION ENDORSEMENT (to be completed by your home university)
(Applications cannot be accepted without signature)

I have verified that the student is submitting a completed application, which includes the documents listed in Section VII.  After reviewing the student’s application, I recommend the student’s participation in this exchange.  

	Printed Name:
	
	 Title of Position:
	



	Signature:
	
	                  Date:
	


                                                                                                                 Day  / Month / Year






[September 2012, original application design courtesy of California State University System]
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